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This tip sheet demonstrates how to submit a request to create a  
SmartFill label for a product that currently does not exist in 
MarcomCentral Add the Request Form 

tab in SFDC by clicking 
the +, Customize My 
Tabs, Select Request 
Forms to add  add the 
Request Forms and click 
Save. 
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SmartFill Label Requests 
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Select – the appropriate 
list view to find the 
Opportunity and click Go. 
Select - the Opportunity 
(Company being 
designated) 
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Scroll down on the 
opportunity page to the 
Request Forms section, 
click New Request Form 
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Click Opportunities 
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The Request Form will 
populate.  Select – 
SmartFill from the drop 
down and click continue.  
The Opportunity is now 
linked to the Request 
Form. 

 

Alternate Entry: You may 
also request a new 
SmartFill label by clicking 
Request Forms Tab & use 
the magnifying glass to 
select the Opportunity. 
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SmartFill Label Requests 
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Label Information 
Section allows you to 
designate where the label 
should be mailed.   

Complete the 
requested label 
quantities.  Select 
Brand Category 
 
 

Click the magnifying 
glass and search for 
the product 

Remember	to	click	Save.		If	you	forget	to	click	Save,	your	request	will	not	be	processed.	
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Reminder:	Your	request	will	not	be	processed	if	you	do	not	click	“Submit	for	Approval”	
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9Click Submit for 
Approval. You will 
receive an email 
notification 
confirming your form 
was received and the 
request will be routed 
for review and 
approval. You will 
receive an email once 
approved and the 
label is shipped.   

You	may	check	the	status	of	the	request	in	the	approval	history	secCon	on	
the	request	form	


